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keeping watch on your inventory 

A bi-monthly email newsletter from your Asset Management team.

S p e c i a l  E d i t i o n  -  R E Q U I S I T I O N S

With over 65% of the 
requisitions being 
incorrect and/or 
incomplete as seen at 
Central Receiving, this 
'special edition' Eagle 
Eye focuses entirely on 
the requisition.

We continue to find 
that many problems 
with the requisition, 
purchase, receiving, 
inventory control and 
maintenance of an 
item may have been 
avoided in the 
beginning, if the 
requisition would have 
been properly 
completed with as 
much information as 
possible.

Thank you to Ryan for 
putting this together 
last year to help us all 
be more efficient in 
the requisition 
process. 
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Central Receiving 

(UNT main campus) 

2310 N. Interstate 35E 

Denton, TX 76205 

940-565-2391

Surplus Warehouse 

925 Precision Drive 

Denton, TX 76207 

940-369-7199

Central Receiving 

(Discovery Park) 

3940 N. Elm, H142 

Denton, TX 76207 

940-565-4680

ASSET MANAGEMENT 

https://assetmanagement.unt.edu/ 

email - Asset.Management@unt.edu 

Jimmy Grounds / assistant director 

Emily Calvert / administrative coordinator Chad Freeman / lead

S.A. - 'Rey' Binhal
Ryan Shoulders / lead 

Kiara De Santiago-Cruz Robert Blythe 

Inventory 101 - Knowing what you got and where it's at...............at all times! 
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