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FY24 Budget Calendar - Upc



'FY24 Budget Calendar

FY24 Planning

Responsible Party

Action

February 3, 2023

Campus Users

Deadline for Permanent ABA's to be approved and in Budget Office queue. (These
transactions will be the ones to affect the FY24 seed budget in Axiom).

February 6-8, 2023

University Budget Office

UBO processes permanent ABA's

February 15, 2023

University Budget Office

Flat revenue estimates for tuition (central and differential) and fees
(instructional and mandatory) to be used

February 13-15, 2023

University Budget Office/
System Admin

Loading of all permanent budgets from PeopleSoft over to Axiom. Loading of
HRPD info for Labor Planning. UBO validates information.

February 13-15, 2023

University Budget Office

UBO pre-loads existing transfers budgets one for one basis.

February 16, 2023

Campus Users/ University
Budget Office

Campus Budget FY24 Kickoff meeting - Meeting to coordinate Campus Users with
UBO guidelines/ deadlines.

February 20, 2023

Campus Users

Axiom opens for Campus Access. Individual departments receive instructions and
guidelines from University Budget Office.

February 20 - March 31, 2023

Campus Users/ University
Budget Office

Train campus on Axiom Budgeting. Offer 2-4 sessions per week (concentrate on
beginning of period). Run formal trainings concurrently, with UBO staff available
as needed for specialized assistance and one-on-one questions.

Early March

President/ Cabinet

BUDGET HEARINGS: Axiom expense budgets, HEF, & LSF - President’s Cabinet

April 14, 2023

Campus Users

Axiom closes for Campus users

April 14 - June 2, 2023

University Budget Office

UBO balancing of funds and transfers, finalize revenue assumptions, validate
campus inputs, prepare of narratives and slides.

June 5-23, 2023

University Budget Office

Report finalization, quarterly allocations.

June 26, 2023

University Budget Office/
System Admin

System close of Axiom. UNT System's Budget Office prepares analysis and
compiles component unit budgets into the UNTS Consolidated FY24 Budget and
prepares budget presentations.

July, week 1

University Budget Office

Narrative due to System

August, week 1

System Admin

UNT System's office posts FY24 budget in advance of the Board of Regents
meeting.

August 17-18, 2023

UNT System Board of Regents meeting




Multi-Factor Authenticati



Cognos/PowerBi Updates
Budget Analytics



Office of Finance

Budget & Planning Reporting Webpage

Webpage: https://finance.untsystem.edu/budget-and-planning/reporting/
MyHR Portal: https://myhr.unt.edu/
EIS/PeopleSoft: https://myfs.unt.edu/

Budget Analytics Team: BudgetAnalytics@untsystem.edu
UNT SYSTEM  about Tools, Vendor  Payrll &

Office of Finance = Us EPic | freimnd | Trovel posources Taxe

e
Procurement Planni ry Controller

PDF Report Guides are
available for select Hom  Budset o Reportng
reports, see the [ icon | reeorting Reporting

Reporting
Please note that Cognos inactive users for 18 months will have their access removed, this is an attempt to help manage license users

Budget Development To request access:
Reports
= UNT users: please contact Budget Office at budget.office@unt.edu
Factbook Reports # * Other users: please create a ticket with FSS via ESS Security or Service Request (Guide) ]

To create a ServiceNow ticket for Cognos request, visit https://unts.service-now.com/unts (Guide) |

If you have any guestions. please contact Budget Analytics at BudgetAnalytics@untsystem.edu.

< JUNT SYSTEM


https://finance.untsystem.edu/budget-and-planning/reporting/
https://myhr.unt.edu/
https://myfs.unt.edu/
mailto:BudgetAnalytics@untsystem.edu

Office of Finance

Power Bl Reports

H OW-TO Ru na Re po rt 8 Budget and Finance Reports-Power Bl

* Select the report you’d like to run FINOO1 - Budget Overview - (Guide),

FIMNOQ3 - Transaction Details - (Guide) H

» Select via Reporting Webpage
* Select within Microsoft Power Bl, https://app.powerbi.com/home

e Currently Available: CREE——— 5 &

+ 7 o @
* FINOO1 — Budget Overview B & unts AN TEST
. . @ + New - T Upload ~ B8 Createapp - Q Filter by keyword = Filter ~ =
* FINOO3 — Transaction Details |~ &por - RS
EH Microsoft Excel (xlsx) B Name Type Owner Refreshed
[ J S e I e Ct O u t p ut b | °DE l{ dﬂl Zg: I3 FINOQ1 - Budget Overview Report
[Eoe] .p 2 hub
® FINGO1 - Budget Overview Dataset UNTS_FIN_TEST
* HTML (default) BB Accessible PDF (pdf) _ S
M FINOO1 - Budget Overview_PG Report UNTS_FIN_TES —
) XLS [£] Comma Separated Values (.csv) é) lin  FINOO3 - Transaction Details Report
I Monitoring R JR
@ M iCrOSOﬁ PCI\"\J'erPDi I'|t (-p pt}d) hub FINOOQ3 - Transaction Details Dataset UNTS_FIN_TES
[ ]
P D F P - [ FINOO3 - Transact ion Details_PG Report UNTS_FIN_TEST —
i @ Microsoft Word (.docx) = B ¥ -
e CSV h o
] & Web Archive .mhtml) Bt
M 3] XML (xmi) ‘
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https://app.powerbi.com/home

ice of Finance

etz FINOO1 - Budget Overview | Search Q & L o ® %

How-To Filter a Report
M D~ o bpot ~ & share B ChatinTeams @ Getinsights 2 Edit - @u-o|cwas

* Various Report Prompts allow users to

® UNTSYSTEM | SPNT | po

fi Ite r res u ItS FINOO1 - Budget Overview

This report reflects Budget Overview, alsc known a5 Commitment Control, from PeopleSoft (E1S). This is the official report for the University of North Texas System and its components.
“Please make nate that if you are using this repart to view Sponsored Project Data, It is recommenced to use the Froject Summary Report.
IF you have questions regarding this report, be sure to consult your local Spansored Projects Office for clarification.

| UNT DaLLAS

ied every night. You can expact reports to be available from 12 AM to 8 P,

In general. rports are sourcad from the Data mant. which i r2

Please select Parameters Below

* Prompt Types

@ Business Unil Budget Period Thru Accounting Period
.
* Multi-Select Search sl ez -
2 Department ID/Descr or Manager Depariment Chaicas pr——
- - 163030 B Revenue
100000 - Cffice of the President [Smatresk MNeal = m—

100001 - Division of Planning (Rohwer.Debbie A...
Movitoring 100002 - Pres-Gen (Dunn Loviss Agnes)

b 100004 - Pres Events Management (WheslerMs.

. 100005 - State Empl Charitable Camp (Condrey,...
e Radio Button e e e oo
110000 - Provost-Gen (Everett Brandi Lynn) B cudgetary

B Mon-Budgetary
Department Tree Selections Bl Han-Sponzored Projscts

* Text Box (only some numeric value prompts) |« R | N

Li ® Select and Search Departments (only 3's and C's)

* Drop Down

* Some prompts have default selections = —_—

1000002 - Stadium (Smatresk, Meal Joseph)
1000003 - Shuttle Buses (Renton Brandi Le)
1000004 - Chestnut Hall Projects (With Elizabeth.

* Navigate between prompt pages using a e —

40INAE . Besiiencs bl Eire Sovinviers (Meman
o N I/ V24 ' o ° V24
ex a c a n I n I s Zero Values Closing Adjustments Balance View
’ ’ Show value{s) that sum to zero hd Exclude Closing Adjustments Show All A

* Chartfield combination that sum to zero have been excluded from the report. To view that information, use the Transaction Detail Report.

{L? UNT SYSTEM



Office of Finance

Report Results and Drill Thru Capabilities

* Reports are grouped by Chartstring (i.e. Dept, | g ,ﬁ o P
Fund Cat, Fund) o == ][ =
o . . D UNT SYSTEM udget Overview
 Values with blue hyperlinks have drill thru . " dg
capabilities to line detail reports from more | e s
summarized reports W w we

Click the single arrow to view more results

Click the double arrow to view Parameter Page

 This displays which filters were used to produce the | |. B
report results Vi
= Export 1 B Bl as as o 1600000

*Microsoft Power Bl Reports are populated with data from EIS (PeopleSoft)

K *JUNT SYSTEM 10
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Office of Finance

UNT Controller Updates
* FY23 year-end deadlines:

Please refer to FY23 Closing schedule fy23 year-end processing calendar-final 5-16-2023.pdf
(untsystem.edu)

Notables-

- Petty Cash verification deadline and custodial agreement (signed)
08/10/2023

Department inventory reporting -- 08/11/2023
Unearned revenue and miscellaneous receivables — 08/11/2023

Campus journal entry deadline -- 09/05/2023

IDT processing deadline —09/06/2023
Pls note that FY23 related IDT after year-end close will be deleted



https://finance.untsystem.edu/controller/documents/fy23_year-end_processing_calendar-final_5-16-2023.pdf
https://finance.untsystem.edu/controller/documents/fy23_year-end_processing_calendar-final_5-16-2023.pdf

Office of Finance

ont.

- Restricted fund cat with deficit fund balance should be funded/corrected before we close
the year.

- Departmental transactions on suspense/clearing accounts (9XXXX) should be cleared and
cleaned up.




Name

Title

Phone Number

Email

Rafiu Fashina

Paul Smith

Joan Donnelly
Shelley Hinojosa
Joshua Poff

Kristel McClaran
Courtni Joiner
Maria Wells
Michael Akwei
Becky Wood

Ruth Rubio
Deepa Pandey
Donna Bowman
Nafeesha Wilson

I-Tzu (Carol) Lu
Michael Munywoki
Zenaida DeBarr

AVP & Controller

Cash Accounting

Senior Principal Accountant - Cash
Reporting Analyst

Senior Accountant

Accountant

State Accounting

Senior Reporting Analyst - State
Reporting Analyst

Senior Accountant

Senior Accountant

Accountant

Student Accounting

Senior Principal Accountant - Student
Accountant

Accounting Analyst llI

Accountant

AFR Team

Senior Reporting Analyst
Reporting Analyst
Reporting Analyst

940-369-5518

940-369-5545
940-369-5009
940-369-7686
940-369-6192

940-369-5976
940-369-5071
940-369-5089
940-565-4875
940-369-5093

940-369-5059
940-565-4594
940-565-4927
940-565-4875

940-369-5670
940-369-8828
940-369-6698

Rafiu.Fashina@unt.edu

CO_CashAcctg@unt.edu
Paul.Smith@unt.edu
Joan.Donnelly@unt.edu

Shelley.Hinojosa@unt.edu
Joshua.Poff@unt.edu

CO_StateAcctg@unt.edu
Kristel.Mcclaran@unt.edu

Courtni.Joiner@unt.edu

Maria.Wells@unt.edu

Michael . Akwei@unt.edu

Becky.Wood@unt.edu

CO_StudentAcctg@unt.edu

Ruth.Rubio@unt.edu

Deepa.Pamdey@unt.edu

Donna.Bowman@unt.edu

Nafeesha.Wilson@unt.edu

I-tzu.chao@unt.edu

Michael.Munywoki@unt.edu

Zenaida.DeBarr@unt.edu

Office of Finance
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Announcements & Reminders

« Budget Broadcast format transition
 Aug is final online broadcast
* Oct & Dec: solely in-person
« Oct5-BLB 180
* Dec 4 (rescheduled from Dec 7) - BLB 180

« Asset Management: Annual Inventory 99.5% complete

4

« Budget Office website scheduled for migration/ update no later than &ov 30

\




Announcements & Reminders

Upcoming Fall Trainings

» Budget Basics » Payroll » Cognhos Reports
» September 6t 2-3pm » September 14t 10-11am » September 19t 10-11am
» October 17t 10-11am » October 37 2-3pm » October 10t 2-3pm
» November 215t 2-3pm » November 16t 10-11am » November 9t 10-11am
» December 5% 10-11am » December 12t 2-3pm » December 19t 2-3pm

Register at: Register at: Register at: /
https://unt.bridgeapp.com/learner https://unt.bridgeapp.com/learner https://unt.bridgeapp.com/learner
/training/df22afd2/enroll /training/d8c9083e/enroll /training/cc7b1724/enroll \



https://unt.bridgeapp.com/learner/training/df22afd2/enroll
https://unt.bridgeapp.com/learner/training/df22afd2/enroll
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Funt.bridgeapp.com%2Flearner%2Ftraining%2Fd8c9083e%2Fenroll&data=05%7C01%7CAlison.McMillan%40unt.edu%7C2daa3bf68c6f48f13f9508db9775edf9%7C70de199207c6480fa318a1afcba03983%7C0%7C0%7C638270304990752431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=JOvSDAmj8EQHlnukEVkPKPZF4ipfEftJ6JYhrO1XzS8%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Funt.bridgeapp.com%2Flearner%2Ftraining%2Fd8c9083e%2Fenroll&data=05%7C01%7CAlison.McMillan%40unt.edu%7C2daa3bf68c6f48f13f9508db9775edf9%7C70de199207c6480fa318a1afcba03983%7C0%7C0%7C638270304990752431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=JOvSDAmj8EQHlnukEVkPKPZF4ipfEftJ6JYhrO1XzS8%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Funt.bridgeapp.com%2Flearner%2Ftraining%2Fcc7b1724%2Fenroll&data=05%7C01%7CAlison.McMillan%40unt.edu%7C2daa3bf68c6f48f13f9508db9775edf9%7C70de199207c6480fa318a1afcba03983%7C0%7C0%7C638270304990752431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=94V93JPnXqPy5MnnaG8aHxtwo3xHxONd6BUgUZ5odZ8%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Funt.bridgeapp.com%2Flearner%2Ftraining%2Fcc7b1724%2Fenroll&data=05%7C01%7CAlison.McMillan%40unt.edu%7C2daa3bf68c6f48f13f9508db9775edf9%7C70de199207c6480fa318a1afcba03983%7C0%7C0%7C638270304990752431%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=94V93JPnXqPy5MnnaG8aHxtwo3xHxONd6BUgUZ5odZ8%3D&reserved=0

Questions’
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