[bookmark: _GoBack][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: Machine Clipart Time Machine - Cartoon Time Machine Transparent , Free  Transparent Clipart - ClipartKey]Not over $5,000. Warranty and Cleaner Fluid are not set-up costs so Lab Equipment is 334-02, Warranty is 931-46 and the Fluid is 615-02 for supplies
Common things that need to be tagged and bought on requisitions:
Email JosephNavapraditar@unt.edu for questions!
2
1
1)  Distribute By is “AMT” 
2) All lines have the same Profile ID (All the same or all blank)
$500 Cleaner Fluid
$600 Warranty
Is over $5,000. These are all set-up costs totaling over $5,000 and each of these line items would use the same category code as the Lab Equipment, 334-18
$800 Shipping
$400 Part that only works with Lab Equipment
$4,500 Lab Equipment
$4,000 Lab Equipment
If the Item AND its set-up costs are over $5,000 they would all use the same category code that says “Greater than $5k.”

Over $5,000 Treatment: When purchasing anything over $5,000, keep these examples in mind. When saying $5,000 we're looking for the Total Set-Up Costs. Includes Installations and Shipping but not Warranty or extra supplies. This is because we could technically still set up a machine if we didn't buy the warranty or the extra supplies.

Full list here: https://budget.unt.edu/documents 
Full list here: https://assetmanagement.unt.edu/asset-classification 
Email Joseph.Navapraditar@unt.edu for any questions!
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204-52

Computer Controlled under $5k - This is just 

for the main asset that needs to be tagged 

(computer, laptop, iPad)

204-68

Computer Equipment - For all the accessories 

that are used with the main computer and are 

not tagged (keyboards, monitors, mice)

204-64

Computer Parts - Any smaller components 

that connect or go in a computer that are not 

tagged (Wires and cables, charger, chips, 

small hard drive)

920-47

Computer Maintenance - For computer 

warranties and AppleCare

840-67

Controlled Equipment under $5k - These are 

things that aren't computers but still need to 

be tagged. (projectors, TVs, cameras, audio 

equipment)

334-06

Furniture or Equipment under $5k - Furniture 

or equipment that are not tagged

981-01

Furniture or Equip Operating Lease - Copiers 

leased 1 year or less

Common Category Codes for Equipment
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CONTROLLED ASSETS

TANGIBLE ASSET oD
Computer, Desktop 054,999
Computer, Laptop $0-$4,999
Smartphones/Tablets 054,999
‘Unmanned Aerial Aircraft $0-$4,999
Hand guns $0-$4,999
Rifles & shotguns 054,999
Z::Ir:snszrs“mms and other audio $500-54,.999
Camera, portable/handheld $500-$4,999
Ts, Video players $500-$4,999
Data projectors $500-$4,999
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Using 2 or more chart strings for a purchase? Two quick things to check:


